
If you are a business account holder on credit term
s, you  

could also qualify for Volum
ePost 3 if you are lodging 300 item

s 
of the sam

e size and they m
eet the product requirem

ents.  
C

all our C
ustom

er Service C
entre on 0800 501 501 or visit 

w
w

w
.nzpost.co.nz to find out m

ore.

P
lease note: w

herever you lodge your m
ail, it w

ill not be deem
ed as m

eeting 
Perm

itPost or B
ulk M

ail criteria until it has been checked at a N
ew

 Zealand Post 
M

ail Service C
entre. 

G
etting started w

ith Perm
itPost

B
efore you can enjoy the benefits of Perm

itPost, there are a 
few

 steps you need to take:

1.	If you don’t already have an approved Perm
itPost num

ber, 
apply for this by contacting our C

ustom
er Service C

entre  
on 0800 501 501 or fill in the attached application form

  
and return by FreePost or fax. O

ur C
ustom

er Service  
C

entre w
ill notify you w

hen you have been allocated your  
Perm

itPost num
ber. 

2. C
reate your Perm

itPost im
pression and envelope design and 

have this approved prior to printing. If you are a B
ulk M

ail 
custom

er, please refer to our ‘Envelope Layout Standards’ 
for inform

ation on Perm
itPost dim

ension and layout 
requirem

ents
3.

3.	P
re-print your Perm

itPost im
pression and return address 

on your m
ail item

s. P
lease refer to our ‘Address and Layout 

G
uide’ (AD

V356) for inform
ation on addressing your m

ail.
4.	M

ake sure your lodgem
ent m

eets the Perm
itPost m

inim
um

 
lodgem

ent levels
4.

A
fter this, you’re ready to go!
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PermitPost application form

Please complete this form, fold and FreePost to our Customer Service 
Centre. Alternatively you can FreeFax it to our Customer Service Centre on 
0800 424 802.

Application details

Company/organisation name	

New Zealand Post account number (8 digits)

Physical address

				  Postcode

Postal address (if different)

 				  Postcode

Contact name

Telephone	 Fax

I agree to comply with the terms and conditions outlined in the PermitPost brochure.

Name	

Signature	 Date

I wish to use (please tick where applicable)

	 A standard impression	 	 A customised impression 

	 Please see www.nzpost.co.nz to 		  Cannot be used with 

	 download the standard PermitPost		  VolumePost1 or	  

	 impression		  VolumePost3 

			    

Please submit your envelope layout, including the PermitPost impression, for approval before 

use.

	 I would like more information on the credit payment system

New Zealand Post use

PermitPost number

Initials	 Date

3 �The Envelope Layout Standards for m
achine sorted and m

anually sorted m
ail is 

available via w
w

w
.nzpost.co.nz/volum

epost .

4 �If the m
inim

um
 lodgem

ent levels are not m
et, a $10 processing fee m

ay be applied. 



Posting instructions

Complete all details on the PermitPost application form; then:

• Tear off form along the dotted line.

• If attachments are necessary, use another envelope and copy the address and FreePost details from 

this form.

• Moisten pre-glued borders.

• Fold this end of the form towards the centre of the form.

• Fold again in the same direction and press to seal sides of envelope.

No stamp is required when mailing.

If you have any questions regarding the completion of this form,  

please contact our Customer Service Centre on 0800 501 501.

FreePost Authority Number 55785

Customer Service Centre
New Zealand Post Ltd
PO Box 2349
Christchurch 8140




