
Your Statement of Posting Explained

Example of how to classify your mail 
into the correct product code:
1,000 VolumePost1 medium envelopes, 
lodged between 8am – 12 noon.

1,000 International Bulk Mail Letters from 
Auckland to Zone C, each weighing 475g

VolumePost1
Product	 Size		 Time

VP1	 M	 Medium	 S	 Standard	 8am – 12 noon
	 5	 Large	 A	 Afternoon	 12pm – 5pm
			   E	 Evening	� After 5pm, or on weekends or public holidays.  

Lodgements can be made by prior arrangement only.

International Bulk Mail Letter
Product	 Origin	 Zone	 Weight

IBMLL	 A	 Auckland	 A	 Australia	 500	 0-500g
	 C	 Central	 B	 South Pacific
	 W	 Wellington	 C	 East Asia & North America
	 CH	 Christchurch	 D	 UK & Europe
	 SI	 Southern	 E	 Rest of World

1234567890X Company

Joe Smith

Joe Smith 18/07/08   11.45am2,000

09 123 4567 2222

5 1 2 3 2 4 5 6

M a n u k a u
1000 Kiwi Avenue

Auckland 2023

123

  JSmith

Mail Ord01	 85.0	 AGD07_12345678

1234567890

VP1MS	 1,000

IBMLLAC500	 1,000	 475

Pre-printed form number.

For your Mail House use only, 
if they lodge mail on your behalf.

For your (or your Mail House/
agency’s) own records. 
If completed, this reference 
will appear on your invoice  
(up to 14 digits).

If applicable, enter your NZ Post 
Transport name here.

Your New Zealand Post 
PermitPost number.

Your signature, name and 
date/time lodgement sent.

The Customer Number to bill 
the lodgement against. 
Note: This will always be Your 
Customer Number unless you 
are a Mailhouse and lodging on 
behalf of another business.

Your company’s name and street 
address. If you are a Mailhouse 
put your details here.

Your telephone and extension 
number, and a contact name in 
case we have a query.

The quantity of items being 
mailed by product type.

Additional reference details 
if required. If completed, this 
reference (up to 10 digits) will 
appear on your invoice.

If required by the product type 
then record the actual weight of 
each item being mailed.

The Statement of Accuracy 
details from the SOA Certificate 
that applies to the items. 
Required for domestic Bulk mail 
product only.

SOA ID is a 14 character unique 
ID, including the five-character 
prefix assigned by New Zealand 
Post. The five-character prefix 
must be followed by an ‘_’ then 
the 8 digit number.

The total number of items being 
mailed in this lodgement.

Note: Each lodgement must be a 
minimum of 300 items, or a value 
of $135 including GST for 
domestic products, or 50 items, 
or a value of $100 for 
international products.

VP1MS	 1,000

IBMLLAC500	 1,000	 475


